Insert <Document Identifier> here


Submittal Cover Sheet
SAMPLE
Submitted to:  <insert: Requirement Number, Subgroup Name>

Solicitation Number: <insert the BAA Number>

Document Identifier: <insert the DocID here>

Offeror:
Submitter Company or Agency


Street Address



City, State, Zip, Congressional State & District


Phone



Fax

Total Estimated Cost: $<insert the total for the proposed project (this should match the figure submitted in the cost portion of the proposal.)>
Proposed Contract Type: <enter the type of contract being proposed. (e.g., Cost Plus Fixed Fee)
Period of Performance: XX months

Point(s) of Contact Information:


Business:
Contracting Officer Name


(this should be the same POC provided in the BIDS registration.)


Telephone Number



Fax Number



Email Address



-- Or --


Finance Officer Name



Telephone Number



Fax Number



Email Address


Technical:
Principal Investigator Name



Telephone Number



Fax Number



Email Address

Date Submitted: <Insert the date of the submission.>

