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BAA Package Highlights
• ALL submissions have “placeholders” in BIDS

– All Classified submissions mailed to TSWG PO Box
• Full proposal not to exceed 20 pages
• Study Concept for “new and innovative” ideas
• Submissions due no later than 30 September 2004

– 5:00 PM EDT  - << Regardless of classification >>
– Includes receipt of submission and creation of BIDS 

submission record
• Up to 5 awards of $100K each or $500K
• Government reserves the right to award none or up to 5 

contracts
• Teaming and innovation encouraged
• Accept/Reject email notices back to submitters via BIDS 

registration POC
ALL submissions must follow BAA package 

instructions to avoid disqualification!
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BAA Information Delivery System (BIDS)
(URL: https:/www.bids.tswg.gov)

• BIDS is the TSWG electronic distribution and response system 
for Broad Agency Announcements.

• Web enabled Information Flow
– Open access to download BAA packages
– Rapid upload of response data from registered vendors
– Paperless and secure (SSL) transmissions
– Immediate process notifications to participants (via Email)

• Internal Validation/Collaboration
– Rapid and controlled distribution to Government mission 

area team
– Process and tracking control: requires evaluator input by 

established deadlines
– Immediate on-line status to group leaders

ANNOUNCEMENT -> REQUEST -> RESPONSE -> AWARD
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BIDS Home 
Page

• Public Access
• Available 24/7
• SSL encrypted
• Unclassified 

information 
only!

• Section 508-
compliant

www.bids.tswg.gov

Download 
BAAs

Get Help

Submitter Forums
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Visit Submitter Forums for Teaming Opportunities
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Download Information

Download
the 

MT&T
BAA 

package
using the 
blue link
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Registration

BE SURE TO 
SELECT 

SUBMITTER
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FILL OUT THE ENTIRE

FORM THEN SUBMIT

SUBMIT



9UNCLASSIFIED

UNCLASSIFIED

Account Approval

• Submitter accounts auto-approved
• BIDS provides immediate feedback
• It may take several minutes for 

account to be activated
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Submitter Log-In

Anonymous 
User

Enter the Name and Password
Used in

The
Registration

Process
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Respond to BAA

SELECT RESPOND TO BAA

FROM THE HOMEPAGESELECT THE 04-Q-4247 BAA

THE REQUIREMENT APPEARS
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CHECK THE “CHECKLIST FOR SUBMISSIONS”

CLICK OK IF ALL CHECKLIST ITEMS HAVE 
BEEN COMPLETED ON THE SUBMISSION
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Submission Form

ENTER A DOCUMENT TITLE

ENTER A SIT #

SIT NUMBERS ARE 
INTERNAL TO THE 

SUBMITTING 
COMPANY

ENTER A ROM COST FOR THE SUBMITTAL

COMMENT: SUBMITTAL SENT VIA BAA PACKAGE 
INSTRUCTIONS

Package IAW NISPOM Requirements

Mail to:  TSWG; PO Box 16224; Arlington, VA 22215

ATTACH DOCUMENTS USING THE 
BROWSE BUTTON
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Suggested Attachment – Cover Page

Unclassified 
ONLY!
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SUCCESS MESSAGE

Success Message
Submitters are 
responsible for 

verifying file 
attachments
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Submission Status

• Pending Evaluation – Submission under review
• Accepted – Tech team wishes to further pursue solution
• Rejected – Tech team does not wish to pursue solution
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Help and FAQs

Help and FAQs
(Menu Bar)

Click on the blue 
arrow to expand the 

section
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Format
• All responses must be submitted to TSWG via 

registered mail using proper classified mailing 
procedures

• Submittals must be hardcopy in ring binders, with one 
copy of the entire proposal on a single CD

• A BIDS record for each mailed submission 
• 20 pages (including cover page, figures, charts, and 

tables) on single-sided, single-spaced pages, using no 
smaller than 12-point font, and 1-inch margins 
left/right/top/bottom on 8.5 by 11-inch paper

• Microsoft Word, Microsoft Excel or Adobe Acrobat PDF 
electronic file format.

Read  Section 3 of the BAA carefully.
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Technical Content
– Technical portion shall include an Executive 

Summary, the technical approach, description of 
relevant prior work, and statement of work.
– Address all requirements and how they are met

– The names, brief biography, and recent publications 
of key personnel (including alternates, if desired) 
involved in the research.

– Cost Volume - detail by element of cost
– Breakdown of materials, direct labor, indirect and 

other direct costs - supporting exhibits
– Not included in the page limit
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Contractual Content 
– Contractual portion, not included in page limit
– The type of contract preferred, type most used is Cost 

Plus Fixed Fee (CPFF) or Firm Fixed Price (FFP)
– Proposed duration of effort, and options
– Research will be performed in a classified area, 

indicate the level of classification and compliance
– List property required to perform the proposed 

research, separating items to be acquired with 
contract funds and those to be furnished by the 
Government

Refer to Section 3.3 and all subparagraphs of the BAA.
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Key BAA Points
• Read the BAA Package Instructions

– Required formats are REQUIRED
• Hard copy & electronic requirements
• File name must not have spaces or special 

characters
• Respond to the REQUIREMENT
• Be aware of the closing date and time
• Submit to the correct BAA -- 04-Q-4247
• Every submission MUST have BIDS record for 

tracking purposes
• Document Identifier components:

SC-MTT-USERID-SIT Number
• Register early! Submit early!
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Communication

• No one outside the issuing office can provide guidance 
on the BAA

• Contracts, technical and administrative questions only 
email 04-Q-4247Questions@tswg.gov

• Clearance Information: Send to TSWG Security
– Unclassified Phone number: (703) 604-0189

• All Classified Questions Secure Fax: (703) 604-0187
– Must include:

• Attn: BAA 04-Q-4247 Contracting Officer
• Submitter POC and clearance information
• BIDS User ID and SIT number (once generated)

• Use current email addresses for this BAA.
– (Old email addresses for other BAAs will delay responses.)
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Key Points of Contact
• Contracting Officer

– 04-Q-4247Questions@tswg.gov
– BIDS
– www.bids.tswg.gov
– Help Request & FAQ

• Security
– Classified Questions via Secure Fax:

• (703) 604-0187

Discussion Forum at www.tswg.gov
Submitter site for potential teaming opportunities!


